
Founding Document of 
the National Early Learning and Development Programme Support Fund during COVID-19 in the Republic of the South Africa 

The ECD-Support-fund is an independent fund managed and overseen by an Independent Oversight Committee. Visit https://www.ecdalliance.org/wp-content/uploads/2020/05/ECD-COVID-19-
Founding-Document-Final-for-Publication.pdf for more information on the fund and the members of the Independent Oversight Committee.  

For more information on how to make a contribution to the fund visit https://www.ecdalliance.org/ecd-support-fund-contributors-banking-details/  
Page 1 of 7 

APPLICATION FORM 
This form is also available online at https://www.ecdalliance.org/ecd-support-fund-application/ 

Closing date for applications is 10 October 2020 

GENERAL INSTRUCTIONS 

1. Read the Founding Document (find it here: https://www.ecdalliance.org/wp-content/uploads/2020/07/ECD-COVID-19-fund-FINAL-

all-annexures.pdf) and this Call for Applications, as to make sure that you qualify for funding BEFORE you apply.

2. Read the Application Form to make sure that you understand what is required before your start to complete it.

3. Collect all the information that you need before you start to complete the Application Form.

4. Complete the Application Form by providing the correct information.

5. When you finished completing the Application Form, go through it again and double check that have completed all parts and that

information is correct. Also check that have all the documents that need to be included as part of the Application Form. (remember

incomplete applications will not be considered).

6. Make a scanned copy (an electronic copy) of the Application Form and all the Annexures and email it as an attachment to

ecdfund@necda.org.za before 10 October 2020. Double check that all documents are attached to the email before you send it.

All fields marked with an * must be completed 

A. DETAILS OF APPLICANT

Full name of the 
ECD programme* 

Please indicate the name of the ECD programme as it appears on the Registration Certificate 

Physical address* 

Town 

Postal code 

GPS coordinates 
of ECD 
programme if 
available 

Contact person* 

Telephone 
number* 

Email address 

B. TYPE OF PROGRAMME

Mark only ONE 

with an X 

ECD centre Playgroup Toy library 

Resource and training organisation Other: specify 

C. REGISTRATION STATUS

C.1 Registration in terms of Children’s Act 38 of 2005

Please use FORM 17 (registration certificate) to complete the below. 

Mark ONE (1) with 

an X* 

Registered in terms of 
section 95

Conditionally registered in 
terms of section 98

NOT registered 

Date of registration* Date the validity of the registration expires 

Number of children registered for* 

C.1a Did your programme have any child with a disability attending during March 2020?
(mark only ONE with an X) 

YES NO 

C.1b If, YES, please indicate the number of children with disabilities

Please attached a COPY of the FORM 17 Registration Certificate. 
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C.2 Registration in terms of the Non-Profit Organisations Act 71 of 1997

Date of registration* NPO Number * 

C.3 Registration in terms as a PBO as per the Income Tax Act of 1962 (complete ONLY if applicable)

Date of registration* PBO Number * 

D. GOVERNANCE

Please answer all of the questions below 

D.1 Does your organisation have a Constitution (mark only ONE with an X) YES NO 

If, YES, please note D.3 and continue with D.4 If, NO, please answer D.2 

D.2 Does your organisation have any founding document or similar that sets out how it

should be governed? (mark only ONE with an X)
YES NO 

If, YES, please describe: 

D.3: You DO NOT have to attach a copy of the constitution or founding document, but please note, if deems necessary as part of this

application, you may be requested to provide a copy of your organisation’s constitution

D.4 MANAGEMENT BOARD

Please provide the following information regarding your organisation’s management board: 

D.4.1 Date elected/ appointed*: D.4.2 Total number of board members*

D.4.3 Details of Management Board Members*

Please note this is information is required for the purpose of verification and will not be shared with any third party or in the public 
domain 

If the space below is not sufficient, you may add a separate folio clearly marked D.4.4 

Name Surname ID number Designation (on the 
Board) 

Telephone number 

D.5 FINANCIAL MANAGEMENT

Please provide the following information regarding your organisation’s financial management 

D.5.1 Last date your financial records were audited or certified by an external party*:

Please attached a COPY of the above 

D.5.2  Does your organisation have Bank account* (mark only ONE with an X) YES NO 

D.5.2a If, YES, please indicate who the signatories are for any withdrawal of funds or making of payments*

Name Surname ID number Designation in the 
organisations 

Telephone number 
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D.5.3 Bank

account details*

Name of Bank 

Name of Account 

Type of account 

Account number 

Branch 

Branch Code 

Please attach PROOF of bank account either through a cancelled cheque, bank statement or similar 

D.5.4 SOURCES OF INCOME

Please provide information regarding sources of income. This information will be treated as confidential 

Name of income source or donor Amount received for the period below only Date transferred into your 
account 

1 April 2019 to 31 March 2020 1 April 2020 to 30 June 2020 

Fees paid by parents 

(mark your answers below with an X) 

D.5.5a Did your programme receive subsidy or funding from Government for 2019/2020? YES NO 

D.5.5b Did your programme receive subsidy or funding from Government from 1 April 2020 YES NO 

D.5.5c If YES in any of the above to questions, please indicate below:

GOVERNMENT ENTITY Amount received in 2019/2020 Amount received 1 April to 30 June 2020 

Department of Social Development 

Department Basic Education 

Department of Health 

Metro / Local municipality 

Other: specify: 

(mark your answers below  with an X) 

D.5.6 Did your organisation had any RESERVES (INVESTMENTS) on 1 April 2020 YES NO 

D.5.6a If YES, please indicate the TOTAL AMOUNT that was in investment on 1 April 2020

D.5.6b If YES, did you use any part of this investment to cover costs since 1 April 2020 YES NO 

D.5.6c If YES in D.5.6.b please indicate the amount withdrawn and used since 1 April 2020. YES NO 

D.5.5 CORE OPERATION COSTS

Please only indicate for the months indicated and only the items that are applicable 

D.5.5.1 October 2020 November 2020 December 2020 January 2020 February 2020 March 2020 TOTAL 

Rent 

Electricity 

Water 

Municipal taxes 

TOTAL 
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D.5.5.2  Did you request for an exemption or reduction of any of the above* (mark only 

ONE with an X)

YES NO 

D.5.5.3  If YES, was it successful* (mark only ONE with an X) YES NO 

D.5.3.4 Liabilities for core operation costs

Please only indicate for the months indicated and only the items that are applicable 

D.5.5.1 APRIL 2020 MAY 2020 JUNE 2020 TOTAL 

Amount to be 
paid as on 
invoice/bill 

Amount actually 
paid  

Amount to be 
paid as on 
invoice/bill

Amount 
actually paid 

Amount to be 
paid as on 
invoice/bill

Amount 
actually paid 

Amount actually paid 

Rent 

Electricity 

Water 

Municipal taxes 

TOTAL 

D.6 PERSONNEL MANAGEMENT

Please provide the following information regarding your organisation’s staffing 

D.6.1 Number of staff employed on 1 March 2020

Please indicate the following with regard to the staff employed (has a contractual agreement for employment): Only count a staff 
member once. 

Manager/ supervisor Number full time Number part time 

ECD practitioners/ teachers Number full time Number part time 

ECD assistants Number full time Number part time 

Administrative Number full time Number part time 

Support staff (cooks, cleaners, gardeners, drivers) Number full time Number part time 

Manager/ supervisor Number full time Number part time 

D.6.2 Number of staff employed on THE DATE OF THIS APPLICATION

Please indicate the following with regard to the staff employed (has a contractual agreement for employment): Only count a staff 
member once. 

Manager/ supervisor Number full time Number part time 

ECD practitioners/ teachers Number full time Number part time 

ECD assistants Number full time Number part time 

Administrative Number full time Number part time 

Support staff (cooks, cleaners, gardeners, drivers) Number full time Number part time 

D.6.3  UIF

Are your staff registered for UIF 
(mark only ONE with an X) 

YES, ALL staff YES, SOME staff NO staff member 

If YES, please answer D.6.3a  / If NO, please answer D.6.3b   (mark only ONE with an X) YES NO 

D.6.3a  If YES, did the staff claim UIF .(mark only ONE with an X) YES NO 

D.6.3b  If NO, please confirm and complete the undertaking below to be eligible for consideration in terms of clause 6.2.2.5 of the
Founding Document.

I undertake, on behalf of and duly authorised for the applicant, to abide with the provisions of 
the BCEA and will register ALL staff in the employment of this organisation/ programme within a 
period of six week for UIF.(mark only ONE with an X) 

YES NO 
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D.7 STAFF PROFILE

Please note this is information is required for the purpose of varication and will not be shared with any third party or in the public domain 

If the space below is not sufficient, you may add a separate folio clearly marked D.7 

Please note that proof of the contractual agreement between the employer and the staff members below may be requested 

Name Surname ID number 

Gender 
Mark with X 

Date of 
employment 

(dd/mm/yyyy) 

Employment 
status: 

Fulltime (F) 
or Part time 

(PT) 
Mark with X 

Post/ designation 
(position/ job 

title) 

Telephone Email (if available) Gross 
monthly 
salary 

Give exact 
amount 

UIF 
registered 

Yes/No 
Mark with 

X 

Highest ECD 
qualification 

M F FT PT Y N 
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E. AFFILIATIONS

Please indicate any affiliation or memberships to network organisations 

Name of network organisation/ association/ forum Date since when your organisations 
are part of this network 

1. 

2. 

3. 

4. 

F. MOTIVATION

Please provide a short motivation, not exceeding 350 words, why you apply for support from the ECD-Support-Fund 

DECLARATION  
I, the undersigned, declare that I am duly authorised by the organisation contemplated in section A (the organisation) to 

submit this application to the ECD-Support-Fund and that the information provided in this application is truthful and 

correct. 

Furthermore, I: 

…confirms that I have study the contents of the Founding Document (available here) and understand the criteria, terms 

and conditions association with this application, as well as the utilisation of any grant paid by the ECD-Support-Fund, 

should this application be successful.   

…understands that the decision for the allocation of funding and the amount that may be payable rests solely with the 

ECD-Support-Fund’s Independent Oversight Committee, guided by the Founding Document and criteria set by the 

Independent Oversight Committee as provided for in the aforementioned document and any addendums thereto. 

…read and understand the terms and conditions as set out as part of this application form as well as described in 

Addendum A of the Founding Document. 

…agree that the decision of the Independent Oversight Committee as contemplated in clause 6.4 of the Founding 

Document. 

…understands that, should this application be successful, the organisation shall be responsible to account for the 

utilisation of the funds as determined by the Independent Oversight Committee and shall account to the Independent 

Oversight Committee as prescribed. 

…understand and agree that the Independent Oversight Committee may contact any member of the management board 

whose name appears in this application for the purpose of verifying all or part of the information provided. 

…understand and agree that the Independent Oversight Committee may contact any staff member whose name appears 

in this application for the purpose of verifying his or employment before a decision is made regarding this application 
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and/or contact a staff member, if the application is successful, to verify whether the conditions in relation to the payment of 

salaries link to funding allocated by the ECD-Support-Fund was paid to a staff member. 

Signed at ___________________________ on this _____day of ______________________________2020 

_______________________ 

On behalf of applicant  

Full names: ___________________________________________________________________ 

Contact number: _______________________________________________________________________ 

Terms and conditions (summary): 

The following terms and conditions apply with respect to all applications for support from the ECD-Support-Fund: 
1. The provisions of the Founding Document of the ECD-Support-Fund and Addendums thereto that apply to applications.
2. Only applicants that meet the criteria as set out in clause 5.2 of the Founding Document will be considered.
3. ECD programmes that apply must be registered or conditionally registered in terms of in sections 95 and 98 of the Children’s Act 38 of 2005 for a 

period of twelve (12) months or more prior to the date of application.
4. ECD programmes and organisations that provide direct support to early childhood development programmes in accordance with clause 5.2.5 of the 

Founding Document that apply must be registered as a non-profit organisation under the Non-Profit Organisations Act 71 of 1997 and/or a Public 
Benefit Organisation (PBO), if it meets the requirements of the Income Tax Act of 1962.

5. ECD programmes and organisations that provide direct support to early childhood development programmes in accordance with clause 5.2.5 of the 
Founding Document that apply need to provide proof that all staff are registered for UIF, or if not, provide a written undertaking to register all current 
staff within six (6) weeks as a condition of receiving financial support from the ECD-Support-Fund

6. Any decision by the Independent Oversight Committee whether to allocate funding or not, the amount to be allocated and the conditions related to the 
allocation of funding shall be final.

ABOUT THE ECD-SUPPORT-FUND 

The National Early Learning and Development Programme Support Fund during COVID-19 in the Republic of the South Africa (ECD-Support-Fund) was 

established to address the dire plight in the early childhood development sector during the COVID-19 pandemic by the National Early Childhood Development 

Alliance (NECDA) in collaboration with the South African Congress for Early Childhood Development.  

The purpose of the ECD-Support-Fund is to receive funds from individuals, donors, organisations, corporate companies, private family foundations and other 

entities (contributors) for the purpose of providing bridging support through cash disbursements to not-for-profit early childhood development programmes that  

have been affected by the measures in relation to the management of the COVID-19 pandemic and meet the criteria as set out in its Founding Document. The 

ECD-Support-Fund is an independent fund that is managed and overseen by an Independent Oversight Committee to ensure that it is administered in a fair, 

unbiased and just manner.  

The ECD-Support-Fund needs to adhere to strict financial management principles and procedures as set out in Founding Document and the Addendums 

thereto, and must in accordance with the clause 4.3 of the Founding Document the ECD-Support-Fund shall be subject to an independent audit at the end of 

the financial year or within three months after it has disbursed all available funding, and this report must be made available to all contributors, beneficiaries and 

the general public. 

For more information on  

• the ECD-Support-Fund visit https://www.ecdalliance.org/wp-content/uploads/2020/07/ECD-COVID-19-fund-FINAL-all-annexures.pdf 

• the Independent Oversight Committee visit https://www.ecdalliance.org/ecd-support-fund-independent-oversight-committee/ to see who serves on it 

• the contributors that make the ECD-Support-Fund possible, visit https://www.ecdalliance.org/ecd-support-fund-contributors/
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